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Purpose

To establish a process for approving and implementing professional training experiences at Kittitas Valley Healthcare for students from external programs such as schools and organizations seeking internships, fellowships, practicums, rotations, externships, and field experience. 

Policy

KVH will accept students from programs with a current Student Affiliation Agreement on file.  The Chief Executive Officer upon recommendation from Administration Team, will approve affiliations.  

If a school’s curriculum for the education of healthcare professions includes a mandatory clinical learning experience for the students enrolled in the degree programs for specific professions, and KVH has suitable clinical experiences and facilities available for School’s clinical learning experience, KVH may enter into a Student Affiliation Agreement. 

The Student Affiliation Agreement must be mutually beneficial to School and KVH in order to have School’s students participate in their clinical learning experience at KVH. All provisions, responsibilities, and terms of the Student Affiliation Agreement will be in effect during students’ clinical learning experience.  

If the student is also a KVH employee, the student must adhere to the Student Affiliation Agreement and function within the scope of the student role during the educational experience.

The sponsoring institution will indicate for each student the general levels of the student's clinical abilities, the name of the preceptors and the time frame of the preceptorship. All preceptors must agree in advance to precept.  Once a preceptor agrees to precept they are considered to have committed to precepting.  Due to the difficulty for the student, school, and other KVH staff to arrange last minute coverage a preceptor is expected to only cancel a precepting commitment in extraordinary circumstances after consulting with their supervisor.

The preceptor with whom the student is working is responsible for ensuring the appropriate documentation is obtained in a timely manner. Prior to beginning the educational experience, the preceptor and student will have personally completed any required paperwork and read this policy. 
Students who are part of an approved, formalized preceptor-ship program approved by the CEO may be permitted to perform procedures, assist in surgery, and render other aspects of patient care in the hospital under the direct supervision of the preceptors and to an extent consistent with the scope of practice of the precepting practitioner and within the limits of the student's abilities as identified by the sponsoring institution.
__________________________________________________________________________________________________
Medical students may write or dictate history and physical examination reports, and may write progress notes; both must be countersigned by the supervising physician. Medical students may not dictate or write operative reports. Orders written must be preapproved by the supervising preceptor and immediately countersigned or confirmed. 

Any medical student wishing to scrub in the Operating Room shall have his/her scrubbing and sterile technique reviewed by the nursing staff in the Operating Room and shall complete orientation in the Operating Room. Verbal consent must be obtained from the supervising surgeon and the patient prior to the start of the procedure or any sedation being given to the patient. Medical students cannot function in the role of First Assistant or as a primary scrub tech, on cases requiring a first assistant. __________________________________________________________________________________________________
All observers in the OR will be communicated to the OR charge nurse preferably 24 hours in advance so there is coordination of the number of observers in OR on the same day/case. This allows time to arrange different days to observe based on the amount of students present on any given day.

Students shall be introduced to the nurse manager on all units on which they are involved. 

Students will be personally introduced by their preceptors to any patient with whom they come in contact. The student will not be present while the surgeon asks for permission from the patient so the patient feels free to decline should they choose to do so

The CEO and Chairpersons of the appropriate clinical departments shall be informed of those students who are fulfilling educational experiences at KVH. The Student and Volunteer Coordinator will be responsible for notification. 

All students shall at all times wear name tags clearly identifying them and their status as students.

Procedure

Students from School programs with current Student Affiliation Agreements:

· Student and Volunteer Services will be the initial contact for students seeking clinical learning experience at KVH, and will review and confirm current Student Affiliation Agreement status.

· The Student and Volunteer Coordinator will review the opportunity and determine if KVH has the capacity and resources to accept and provide a placement to meet the students’ needs.

· If KVH has the capacity to accept students 

· The student will be assigned a primary department.

· Onboarding paperwork will be sent for the student to complete.

· After the student has completed all the KVH onboarding requirements The Department Director will be the primary KVH liaison with the school and student after KVH student paperwork is completed
· For Nursing Students:  Staff Development will be the primary KVH liaison with the school, instructor, and student after the Student Affiliation Agreement is completed. 
· General orientation, department orientation, and electronic medical record training will be provided to the students as appropriate per discipline and clinical learning experience. 

Students from School programs without a current Student Affiliation Agreements:

· Student and Volunteer Coordinator will be the initial contact for School programs seeking clinical learning experiences for their students at KVH.  

· Student and Volunteer Coordinator will forward new affiliation requests to the appropriate Department Directors or member of the Administration Team for review and consideration.

· CEO, upon recommendation from Administration Team, will approve or deny request.  

· All new or revised Affiliation Agreements will be managed by Patient Care Services.

· Once an Affiliation Agreement is in place follow the procedure for students from school programs with current affiliation agreements.

· A student who arrives for a rotation without prior approval and/or a current affiliation agreement may not complete an educational experience at KVH.  The Student and Volunteer Coordinator will follow up with any school that sends a student without prior approval to communicate the KVH policy and procedures regarding student rotations.
Related Documents: Available on the Intranet

KVH Student Affiliation Agreement
Education Plan:

KVH staff will be informed through departmental meetings and/or new employee/agency staff orientation.
References: (if applicable)
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